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Step-by-Step Instructions on how to change your Exam Registration 
from the regular to the alternate examination date or vice versa 

 

I. Go to: Portal2 
Before changing your exam registration, you first need to log in to your Portal2 –Account. 
(Log in with the username and password you received from the University Computing Center) 
Link: https://portal2.uni-
mannheim.de/portal2/pages/cs/sys/portal/hisinoneStartPage.faces?chco=y 

 

II. Administration of exams 
Select „My Studies“ to get to „Administration of exams“ 

 

 

Select „Exam registration“, read the given information carefully and agree by checking the box 
below. 
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III. Selecting the relevant exam 
After selecting your program and the relevant module you need to „sign off“ of the respective 
exam.  

 

 

After signing off you will be able to select a new exam date. By clicking „register for“ you are 
confirming your new registration. 

 

 

A change in registration from the regular to the alternate examination date will not appear 
immediately in the Exam-Ilias (Prüfungs-Ilias). It may take a few days until you can see the 
change in your exam overview. The alternate examination dates won’t be displayed in the 
Exam-Ilias until February. 


