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You have chosen to enrich your academic training and to gain new experiences by spen-
ding a term or a year at our Business School. One of the largest and most renowned
business schools in Europe with a top reputation for teaching and research. We hope
that your stay with us will not only be intellectually rewarding, but will provide you with
the exciting opportunity of gaining an international perspective on your education. An
exchange semester is also about personal development, meeting new people and ex-
periencing the German culture first-hand. We are delighted that you have chosen us to
experience all that.

This guide is designed for inbound exchange students. It shall help to make your stay as
convenient as possible and therefore includes important information on your studies,
our services and interesting things to know beyond. If you have any questions, please
feel free to contact the business exchange student support team (

) at any time.

| hope you will have a smooth start to your studies here in Mannheim and | wish you an
exciting and successful exchange experience!

Warm regards,

Christina Paul
Incoming Exchange Student Advisor
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mailto:incoming.business%40uni-mannheim.de?subject=

ACADEMIC CALENDAR
AND EXAMINATION PERIOD

Academic Calendar
The academic year at the University of Mannheim is divided into two semesters.
The periods correspond with the periods of official enroliment as student:

= Spring semester: 1 February — 31 July
= Fall semester: 1 August — 31 January

In Fall 2025 the following times apply:

Lectures
L] 1 September - 5 December 2025

Exams
I!!I 8 December — 20 December 2025

Bank Holidays:

= 3 October (German Unity Day)
= 1 November (All Saints” Day)

Examination Period

The examination period takes place towards the end of the semester and runs from
8 December — 20 December 2025.

The exact dates for each exam will be available after the lecture period has already star-
ted and will be published on Portal2 (click on Studying -> List of all examinations).

After the end of this period, the exact exam times and rooms will be published. The dates
of the exam registration periods are available online on the website of student services.

Please make sure that you are not departing from Mannheim before the exam period
ends! It might happen that you write an exam on the last day of the exam period.

Academic Calendar and Examination Period
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CONTACTS AND
IMPORTANT INSTITUTIONS

Business School

The BESS Team takes care of all your aca-
demic related questions: course selection,
course registration, exams etc. But also in
addition to that, you can always get in touch
with us in case of any other problems or con-
cerns, as we are in close contact with your
home schools and our colleagues in other
departments of the University.

Visiting Address

University of Mannheim Business School
International Affairs& Business Exchange Stu-
dent Support Team (BESS)

= Schloss, EO 393 (East wing, 3rd floor)
68131 Mannheim
incoming.business@uni-mannheim.de

= Christina Paul (she/her)
(Incoming Exchange Student Advisor)

= Julia Adam (she/her) & Ngoc Anh Nguyen
(she/her) (Student Assistants)

= Office Hours (upon appointment):
Tue:  10:00 am - 12:00 pm
Wed: 3:00 pm - 5:00 pm

BESS Info-Mails and Business
School Student Newsletter

We will regularly send out emails contai-
ning important information related to your
exchange semester (registration deadlines,
changes in course offer, excursions, etc.).
Please always read these emails carefully! If
you are not receiving our emails, please let us
know. Make sure to sign up for our Business
School Student Newsletter.

Please click here to find a campus map:
https://www.uni-mannheim.de/en/about/
map-and-directions/

Central International Office
(Akademisches Auslandsamt - AAA)

The Central International Office takes

care of all administrative issues, e.g. your
enrollment at Mannheim, housing related
questions, your final Transcript of Records,
visa and health insurance.

" L1, 1 (opposite Ehrenhof/Schloss;
other side of the ring road)
68131 Mannheim

= 4+49(0)621/181 1151
= incomings@uni-mannheim.de

= Website Exchange Students

= Nadja Kindinger (she/her)
(Team Coordinator)

= Ricarda Diehl (she/her)
(Accommodation Officer and
German Language Courses Coordinator)

Express Service

The Express Service is an additional service
provided by the Student Services Center
to spare you long waiting times and ensu-
re quick help with administrative matters
such as de-registration from exams as well
as handing in and picking up papers for
and from the Central International Office.
There is no need to book a meeting with the
Express service, it has open consultation
hours during the opening times:

= Express - Service for Students
L 1, 1 (same building as International Office)
68131 Mannheim
Mon -Thu: 9:00 a.m. - 12:00 p.m.
= Virtual consultation hours:
Mon, Wed, & Fri: ~ 9:00 a.m. - 11:00 p.m.

Contacts and Important Institutions
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Studying in and around the “Schloss” (palace) and living in the “Quadrate” (squares): this
is what awaits those studying in Mannheim.

The city lies at the confluence of the Rhine and Neckar rivers between Pfalz (Palatinate)
and Odenwald at the borders of three “Bundeslander” (federal states): Baden-Wuirttem-
berg, Rheinland-Pfalz, and Hessen. About 330,000 people live in Mannheim, and besides
the university there are several technical colleges and research facilities. The historical
center of the town is the Baroque “Schloss’, which today makes up the largest part of the
University. The symmetrical layout of the town arises from its methodical construction in
the 18th century and is the source of initial confusion to newcomers when they see‘L9,6,
instead of a street name in addresses.

Mannheim is the modern, lively center of the Rhine-Neckar three “Bundeslander” border
and is a hub for heavy industry and many medium-sized firms. Mannheim is attractive,
not only for its convenient location amidst scenic countryside, picturesque and historic
cities and towns. The diverse cultural scene offers something for all tastes — the National
Theatre is well known outside of Mannheim, the city “Reil3-Museum”and the “Kunsthalle”
have acquired a reputation in previous years for their spectacular exhibitions, and the
state museum of “Technologie und Arbeit” was declared museum of the year in 1992 by
UNESCO. A varied music scene, cinemas, and small theaters and many different types
of sports are offered as well. Mannheim'’s scientific tradition dates from the 18th century
with the founding of the Palatine Academy for Science at the Electoral Court. Both the
bicycle and the automobile were invented in Mannheim - the first by Baron von Drais,
the second by Carl Benz.

The University of Mannheim



Photo: Joseline Weinberg

Today, around 12,000 students are enrolled in 5 Schools. Business Administration is still
the most prevalent and internationally recognized field at the university. While the social
sciences have acquired the esteem as the second most prominent field, the Schools of
Law and of Humanities have also developed an excellent reputation over the years.

The university has a strong international orientation with connections to 450 partner
institutions throughout the world. Moreover, 18 percent of its students come from abroad.
The university is also pursuing new directions in education by taking part in different
programs such as the double degree schemes in business studies, for example with Bocconi
in Milan (Italy), CBS in Copenhagen (Denmark), ESSEC in Paris (France), Chengchi in Taipeh
(Taiwan), NHH in Bergen (Norway), Queen’s in Kingston, Ontario (Canada) and USC in
South Carolina (USA). The university is housed in the Schloss and a row of neighboring
buildings. It is near the train station and well connected to the local public transport
system (bus, tram and train).

Business School
School of Social Sciences

School of Humanities

School of Law and Economics

School of Business Informatics and Mathematics

The University of Mannheim
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STUDYING AT
MANNHEIM
BUSINESS SCHOOL
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Our Programs

From bachelor’s programs to further management education requiring several years of
prior work experience: the Business School of the University of Mannheim offers academic
programs at all levels.

= Bachelor’s Program in Business Administration (B.Sc.)

= Mannheim Master in Management (M.Sc.)

= Various MBAs and master’s programs for young professionals

Areas of Teaching & The 36 chairs are divided into 7 Areas:
Course Offer

On our website you will find links to all of
the School’s departments. There you will
also find more information about research
fields, the professors and the lecturers.

Studying at Mannheim Business School
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You can find an overview of the courses currently offered at the University of Mannheim
in the

The following rules apply for your course choice:

There are different course formats. Most lectures are taught weekly. However, there are
some intensive courses or seminars that are taught on a few single dates.

Please make sure to avoid overlapping courses. If an intensive course overlaps with a
weekly lecture, please attend the intensive course and inform the instructor of the week-
ly lecture about your absence. In most cases, there is no mandatory attendance at the
University of Mannheim.

Bachelor / undergraduate students: Bachelor courses only (except Bachelor/
undergraduate students in their 4th year of studies)

Master/ graduate students: Bachelor and Master courses
At least 50% of your ECTS/credits must come from the Business School

Home university requirements should be kept in mind to guarantee that you can transfer
the credits from your Mannheim courses towards your degree at home.

Course load: There is no official limit, but we recommend not taking more than 30 ECTS
(credit points) per semester (full semester workload).

Exchange students coming to Mannheim need to take at least 50% of their courses from
the school through which they come on exchange (i.e. Business School for our incoming
exchange students). However, you can also take German language courses or one or two
courses from other Schools. For taking courses at other Schools, some restrictions apply.

University-Wide Electives:

You can choose courses outside of the Business School from our list of “

" If you already have prior knowledge in one of the area of studies and would
like to choose courses from their regular offer, you must contact the respective exchange
coordinator.

Contact Hours:

Contact hours do not reflect the workload at the University of Mannheim. Our ECTS cre-
dit system does not differentiate between contact hours and independent study time.
One ECTS credit equals 25 hours, which includes contact hours and independent study
time. The latter is significantly higher than the contact hours and would have to be inclu-
ded in the total workload hours. If your home university has contact hour requirements,
we kindly ask you to write us an email so that we can find a solution together.

Studying at Mannheim Business School
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At the Business School exchange students register for their courses via Portal® during the
Welcome Week and the first week of classes. If a different/prior registration is necessary,
it will be stated explicitly in the course catalog. Seats are allocated either randomly or on
the principle of group prioritization, not on a first-come, first-served basis.

Please click to find a more detailed explanation including important information
on registration deadlines and accompanying exercises and/or tutorials, and click to
access a step-by-step registration guide.

Please note that course registration procedures and deadlines vary from school to
school. If you intend to take courses outside the Business School, please read the respec-
tive course descriptions carefully and follow the instructions accordingly.

Please feel free to join one of our timetable support sessions during our welcome week
in August (details tba via email).

The exam registration procedure at the University of Mannheim probably differs from
what you are used to: Here you do not only register for courses, but you need to register
for all exams and assignments that you would like to take. Thereby, you confirm your
participation. You can register for your exams via Portal2 under “My Studies” > “Degree
Planner”. Registration might vary depending on the form of assessment! In such cases,
please pay attention to what is announced in the lecture.

Additional important advice:

If you need any academic accommodations, please contact our advisor for students
with disabilities or chronic illnesses ( ) during
our regular exam registration period, so at least 4 weeks before your exams.

You might have more than one exam on the same day (not at the same time
if you register during the given period.)

During our Exam Preparation Session, we will provide you with important information
on how exams are structured at our university and how to prepare for them. For most
of you, our exams will probably be quite different from what you are used to. Please
note that attendance is mandatory for this presentation!

Studying at Mannheim Business School 8
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There are four different libraries and several more study spaces at the University of
Mannheim. The four main libraries are located in the Schneckenhof and Ehrenhof, as
well as in the A3 and A5 squares. All libraries provide students with spacious tables,
sockets and lights.

The opening hours for all libraries are:
Monday - Friday: 8a.m.- 11 p.m. m
Saturday, Sunday & Bank Holidays: 10 a.m.- 11 p.m.

During examination period, they open from 8 a.m. - 12 a.m. everyday.

For a virtual tour through the libraries and study spaces, click here:

Important: There is a traffic light system

on the indicating
the available capacity of the different
libraries.

During the examination period, the libraries are very crowded as German students
prefer studying there. Therefore, there are often queues before the libraries open in the
morning. If you want to study in a library during the examination period as well, please
prepare to be there early.

Studying at Mannheim Business School
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Itis very important to check your university email mailbox regularly, as you will receive
important emails from your professors and the university itself there.
There are two ways to access your university emails:

1.Via web mailer
a.Goto
b. Enter your account details: UNI-ID and password for UNI-ID (same as for Portal2
and ILIAS) which you will receive after your enrollment in August
¢. You are now in your mailbox

2.Via an email client
a. PC/laptop (Windows):

b. MacBook/iMac:
¢. PC/laptop (Linux):
d.iPhone/iPad:

e. Android smartphone/tablet:

Here is are some video tutorials on how to access the account in several ways:

Please make sure to use an appropriate

salutation including the addressee's title

(e.g. Professor) and a formal closing. You will find the support inside the
Schneckenhof Business Library.

Click here for IT support:

Studying at Mannheim Business School
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Please request a verified Transcript of Records The grading scheme at the Busi-
by clicking the link "Request Transcript of Re- ness School of the University of
cords” in your . Mannheim comprises five levels
1. Checkin whether (with n.umerical equivalent.s; in-
termediate grades may be given):
- all of your grades have been published,
-acourse is missing,
- the course titles are correct, 2.0 =“good”
- the number of ECTS is correct and
- check for any other possible corrections
that might be necessary. 4.0 =“fair”

1.0 ="very good”

3.0 ="“satisfactory”

2. Fill in in the questionnaire in Mobility 5.0 ="“failed”
Online by ticking the respective box
regarding your transcript.

3. You will receive an email once the Transcript has been updated and is available in Portal®.
Please download your transcript in the Student Services section in Portal® (My
studies > Student Service > Requested Reports/Reports > Common reports) and
forward it to your home institution.

For those of you who are planning to do an internship in Germany, we provide a CV and
cover letter check. You can either send them by email or book a consultation appoint-
ment with Christina Paul.

”

Enrollment takes place at the Central International Office (“Akademisches Auslandsamt
in German). Please click on to get information about when to register, which
documents to have with you, etc.

Those of you who are nominated to also spend the spring semester 2026 at the Uni-
versity of Mannheim have to re-enroll until 1 December by transferring the EUR100 ad-
ministrative fee to the University’s bank account. This is a legal fee for every student
enrolled at the university, as a lot of supportive institutions are financed by this, such
as the cafeterias or student dorms. It can not be waived or paid by any one else but the
student (individually).

Universitat Mannheim If you would like to extend your stay with us
and had not planned so before you arrived,

Baden-Wiirttembergische Bank get in touch with us before 31 October, 2025.

IBAN: DE23600501010001379273
BIC: SOLA DE ST 600

Studying at Mannheim Business School
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LANGUAGE AND
CULTURE COURSES
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German Language and Culture Courses during the Semester

If you would like to improve your German language proficiency whilst you are here, you
can participate in up to 3 courses for EUR20 per course and receive ECTS-Credits for par-
ticipation. Registration for those courses is done via Portal® If you have any questions,
please contact germancourses@uni-mannheim.de.

In addition, Studium Generale offers several other language courses (French, Italian,
Spanish,.... presentation courses, computer skills courses etc. The fees per course differ
depending on the type of course (language courses cost EUR69 per course) and registra-
tion is done online.

We can also help you with the online registration during the Welcome Week. Please note
that you do not receive any ECTS-Credits for participation in these classes. However, they
are all offered by highly qualified personnel and only available for students and staff.

Find out more:

https://www.studiumgenerale.uni-mannheim.de/en/

Language and Culture Courses
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STUDENT LIFE

Places to eat on / near campus

N Check out the cafeteria menus:
https://www.stw-ma.de/en/
food-drink/menus/

(S

.

RS L

Engelhorn
rooftop
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ESN VISUM

ESN VISUM Mannheim is a student organization which repre-
sents and helps international students, by organizing events
for them.

ESN VISUM organizes events like get-togethers, parties, pub

crawls, city trips, an international dinner, and casual trips

around the city, as well as the buddy program. The buddy pro-

gram allows you to get matched with a German local student

who will help you with everything you need during your time
Photo: Julian Maier in Germany.

Events will take place from the start of the semester until the start of the examination
period. Participating in these events will provide you with an easy and fun start into
your exchange semester and help you create immediate connections with your fellow
exchange students.

You can find all their events and registration details here: https://mannheim.esn.world/events

Student Life
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Mannheim offers a wide selection of activities in addition to the obvious buzzing night-
life in Jungbusch and cute brunch spots in Schwetzingerstadt. If you like spending time
outdoors and would like to enjoy the weather in one of the sunniest regions in Germany,
then the beautiful city park “Luisenpark” that spreads over 420 square kilometers is the
right place to go. If you need to cool off a bit you can spend the day at the Stollenworth-
weiher lake that is easily accessible by tram (line 3).

The art museum ,Kunsthalle” displays a wide range of contemporary and historical art,
including artists such as Van Gogh or Monet. If you are fond of drama and theater be sure
to pay a visit to the national theater (“Nationaltheater”) and watch one of their plays. No
matter if you are more into traditional opera or modern plays, you will find something

If you want to use public transportation in Mannheim and the region surrounding it, you
need to either buy single tickets every time or buy a subscription ticket.

D-Ticket JugendBW:

Available for students under the age of 27
Price: EUR39.42 a month (annual subscription) or EUR365 a year (one-time-payment)
Can be used throughout Germany (regional trains, trams and busses, no IC or ICE)

Cancellable after 6 months if you move or change your place of studies (make sure to
submit your disenrollment certificate when cancelling your subscription)

Available via VRN/RNV and DB

Deutschland-Ticket:
Price: EUR58 a month (automatic extension by another month until the date of termination)
Can be used throughout Germany (regional trains, no IC or ICE)

Cancellable by the 10th of each month

Available via Deutsche Bahn

Leisure Activities
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By Car

Offers from people who will give you a ride
for a small fee. Arrangements are made in-
dividually via email or telephone.

Sixt offers rental cars and you can find it in-
side of the main station in Mannheim.

By Plane

The closest airport is FRA (International
Airport Frankfurt, approx. 30min by train
from Mannheim). Please do not confuse
Frankfurt am Main (FRA) with Frankfurt
Hahn (HHN).

By Train

German railway. Check the site for special
offers (e.g. weekend-ticket for up to 5 peo-
ple for EUR39 or Interrail in Europe, and
more). You can book online or at the train
stations.

By Bus

Cheap bus connections between bigger
cities, free wi-fi on board.

E-Scooter
App: TIER - Scooter Sharing, Lime

Lend an e-scooter on the streets of Mann-
heim via the app. Find the next e-scooter
and choose your preferred payment met-
hod via the app. Please make sure not to
drive such scooters under the influence!

@

By Bike

VRNnextbike is the public bike rental sys-
tem in the Rhine-Neckar metropolitan re-
gion. As a practical addition to the region’s
bus, tram and rail network, the bikes can
be picked up or returned in the participa-
ting cities Heidelberg, Mannheim and Lud-
wigshafen.

The first 30 minutes are for free. To activa-
te your account and lend the bikes, simply
download the “Nextbike by TIER" app.

If you are interested in buying a bike and
selling it when you leave, you can find af-
fordable second hand bikes on this online
platform:

Leisure Activities
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Ensuring personal safety is crucial for students in Mannheim, and the city offers several
practical solutions to help you stay protected. Like in every bigger city, it's important to
take proactive precautions, especially during late-night hours.

Uber:

As in other big cities around the globe, Uber operates in Mannheim as well. To use Uber,
download the app, register and indicate a payment method. Uber is way cheaper than
taxis!

FrauenNachtTaxi (“WomenNightCab”):

For women, Mannheim provides a specialized FrauenNachtTaxi (“WomenNightCab”)
service that offers a secure transportation alternative. This service is available:

For women aged 14 and above
Operates daily between 10 p.m.and 6 a.m
Allows up to 20 rides per year

Requires annual pre-registration through the city’s citizen portal: registration need
to be confirmed within 30 days

Taxi can be ordered via phone or directly on the street with the 8-number code
you get when registering

EUR 10 discount on the ride

Ride needs to start in the city of Mannheim but destination can be anywhere

For more information on the FrauenNachtTaxi, please click

Safety Recommendation


https://www.mannheim.de/de/service-bieten/frauen-gleichstellung/frauennachttaxi

Personal Safety Strategies

Students should follow these key safety recommendations:
Stay aware of your surroundings and avoid distractions like deep smartphone use
Keep your audio volume low to remain alert
Walk in groups, especially during late-night hours

Use safety apps like “SafeNow” and sign up for emergency alerts

SafeNow:

SafeNow is a free mobile app designed to enhance personal safety. This free mobile ap-
plication provides quick access to help in potentially threatening situations. It allows us-
ers to send an alarm to trusted contacts or local security personnel with just a push of a
button. Users can create private groups with friends and family to ensure that relevant
helpers are notified during emergencies. SafeNow operates within designated SafeNow
Zones, supported by local businesses or institutions, enabling users to alert professional
helpers on-site directly through the app. Additionally, it features a loud alarm that over-
rides “Do Not Disturb” settings, ensuring alarms are heard regardless of phone settings.

For more information on SafeNow, please click

Emergency Contacts
Police: 110
Fire/Ambulance: 112

Safety Recommendation
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IMPORTANT LINKS

University

Name

Website of the University of Mannheim
Website of the Business School

Website of the Business School
for incoming students

Website of the University's Central
International Office (AAA)

University's email account

Portal2: enrollment certificate, course re-
gistration, exam dates and locations, exam
registration, transcripts of records etc.

ILIAS: discussion boards, material distribution,
hand-outs, presentation slides

Business students” committee: download of
information brochures

Advice for students with disabilities or chronic
illnesses
Central library (literature research etc.)

The Five Schools of the University
of Mannheim

Overview of our student organizations

www.uni-mannheim.de

Link

www.bwl.uni-mannheim.de

www.bwl.uni-mannheim.de/en/internatio-
nal/incomings/

www.uni-mannheim.de/en/about/centers-

institutions-affiliates-and-partners/internatio-
nal-office/

www.uni-mannheim.de/en/it/students/e-
mail-and-calendar/

https://portal2.uni-mannheim.de/portal2/
pages/cs/sys/portal/hisinoneStartPage.faces

https:///ilias.uni-mannheim.de

www.fsbwl.de

www.uni-mannheim.de/en/academics/adyvi-

ce-and-services/advice-for-students-with-di-

sabilities-or-chronic-illnesses/

www.bib.uni-mannheim.de

www.uni-mannheim.de/en/about/schools/

www.uni-mannheim.de/en/campus/student-

organizations-and-departmental-student-

committees/student-organizations/
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Name

Career services

Safety on campus

SafeNow App (smart matching app for safety)

Safety and health

Studying the healthy way

PBS Psychological Counseling

Leisure Time, Party Time, Events

Events on and off campus, pictures from the
Schneckenhof parties

City of Mannheim: map, information about
the city

ESN VISUM organizes a buddy program and
leisure activities for exchange students —
perfect to mingle with Germans and other
exchange students

Mannheim blog with restaurant and event
recommendations

Sports offer

Link

www.bwl.uni-mannheim.de/en/career/

www.uni-mannheim.de/en/about/map-and-di-
rections/safety-on-campus/

https://en.safenow.app

www.uni-mannheim.de/en/academics/coming-
to-mannheim/exchange-students/portal2-at-in-
comings/teaser-safety-and-health/

www.uni-mannheim.de/en/academics/studying-
the-healthy-way/

www.stw-ma.de/en/counseling-service/pbs-en/

www.schneckenhof.de

www.mannheim.de

https://mannheim.esn-germany.de/ ®

www.mawayoflife.de

https://www.uni-mannheim.de/en/sports/

The Integreat App Mannheim provides you with necessary information for your arrival in Mannheim.
You can find information regarding e.g. apartment search, health insurance and residence permits.
It can be downloaded for free and is also available as a desktop version: https://integreat.app/mannheim/en
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FACTS AND FIGURES

@ Foundation

1907

|iZ| Areas of research and teaching
« Accounting and Taxation
« Finance
+ Economic and Business Education
+ Information Systems
« Management
» Marketing and Sales
« Operations Management

Eﬁ: Selected rankings
« #1in Germany according to QS
(Ranking by Subject 2025,
Business Studies)
« #1in Germany according to FT
(Global MBA Ranking,
3 year average 2023-25)

(3

Please do not hesitate to contact us at
incoming.business@uni-mannheim.de

University of Mannheim

<= Study offer

« B.Sc,, M.Sc. and Doctoral programs

- MBA and EMBA programs

« Summer School and customized
short programs

g Faculty Information
+ 4,100 business School students
- 37 full professors
- 38 Junior faculty
+ 140 Research assistants & lectures
77 Adjunct & honorary professors

Q International perspective
+ 200 partner universities
+ More than 600 Business exchange
students per year and about 1,000
exchange students in total
+ The languages of instruction are
English (85%) and German (15%)

University of Mannheim
Business School - Fakultat BWL

University of Mannheim
Business School

@bsunimannheim

Business School
L5, 5,68131 Mannheim

www.bwl.uni-
mannheim.de/
en/international/
incomings/

https://www.bwl.uni-mannheim.de/
en/about/news-events/newsletter/

Germany
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